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2016-2017 

All licenses are set to expire 

February 28, 2017. 

Reminder postcards and emails will be 

distributed 2x during the renewal cycle 

in October 2016 and January 2017. 

Online Renewal begins on 

November 7, 2016. 
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When renewing online, use the most current 

version of any of the following browsers: 
 

 “Internet Explorer”  “Mozilla Firefox”  “Google Chrome” 

Before You Begin… 

RENEWAL– Continuing Education 

1. You are no longer required to report continuing 

education to the Board.  

2. Pursuant to Rule 61G15-22.006, F.A.C, Demonstrating 

Compliance, the licensee is responsible for retaining 

receipts, certificates, or other papers as may be 

necessary to document completion of continuing 

education pursuant to an audit for four years from the 

date of completion of the continuing education 

activity.   

3. Any questions regarding continuing education should 

be directed to the CE desk at cedesk@fbpe.org or by 

calling (850) 521-0500, ext. 113. 
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1. FBPE cannot accept credit cards or 

checking account information over the 

phone. 

2. FBPE does not have access to PIN 

numbers or deactivated accounts.  You 

must contact the DBPR Customer Contact 

Center at (850) 487-1395. 

3. Allow 4-6 weeks to receive your new 

license from the date it is renewed. 

Please Note… 

From the Home 

page, select  

“Renew Your  

License”  

or  

“Licensee 

Login”  

to begin. 

License Renewal Website 
www.myfloridalicense.com 
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Select 

“Engineers” 

from list of 

professions. 

License Renewal Website 

Select “Continue to Online Services.” 

License Renewal Website 
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Login to your account or create a new online 
profile/account. 

License Renewal Website 

When creating a new 

account complete all 

the information on 

this page.  

 

NOTE: You will link 

ALL your 

professional licenses 

to this registration 

name, including your 

Certificate of 

Authorization. 

User Registration 
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When you login or 

select the link to 

“reset your 

password,” you 

will be prompted to 

change this 

password.  

A password will be sent to the email address you 

provided in your registration. This will be your 

initial password. 

User Registration 

At the Main Menu, select “Link an Existing 

License to My Account.” 

User Registration 
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Once you reach the “Link an Existing License to My Account ” 

screen, select “Engineers” from the drop down menu, and then 

select “Next.” 

User Registration 

Once you reach the 

“Link an Existing 

License to My 

Account ” screen, 

select 

“Professional 

Engineer or 

Certificate of 

Authorization” 

from the drop 

down menu.   

 

Enter your license 

or certificate 

number and select 

“Next.” 

User Registration 
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Enter your Social 

Security number 

and the CAPTCHA 

code located at the 

bottom of the 

screen.  Then, 

select “Next.”  
 

Note: Your Social 

Security number 

must match the 

number in DBPR’s 

licensing system.  

User Registration 

If everything on 

the screen is 

correct, press 

“Add.”   
 

To change 

information 

select, 

“Previous.”  
 

To end the 

transaction and 

go back to the 

Main Menu, 

press “Cancel.”  

User Registration - Preview & Add License 
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From the 

License Menu, 

several 

“functions” are 

available for 

action such as:  
 

• Renewal 

• Address Change  

• Print Receipt 

• Remove This 

License From 

My Account 

User Registration – License Menu 

From the Address Change – Detail Summary Screen you can: 

User Registration – License Menu 
Address Change 

• add an additional 

address 

• change 

current 

address  

• cancel if no 

changes are 

necessary 

• Select “Next” 

to go to the 

address 

attestation 

screen. 
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From the Address Change – Application Summary Screen you will 

need to review the data and press “Submit ” to go to the attestation 

screen, or “Previous” to make any corrections. 

User Registration – License Menu 
Address Change 

  

You must 

certify that the 

information 

you have 

submitted is 

true and 

correct.  
 

Select “Yes” 

and “Submit.”  

User Registration – License Menu 
Address Change Attestation 
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From the 

License Menu, 

select 

“Renewal ” 

from the list of 

functions.  

User Account – License Menu 

Select, “Next” when you are ready to begin the renewal process.  

User Account – Renewal Menu 
Renew Your License 
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Confirm 

details and 

select 

“Next” to 

continue or 

“Cancel” to 

end the 

renewal 

process. 

User Account – Renewal Menu 
Name & Personal Details 

On this 

summary 

screen you 

can add or 

change your 

address 

information.  

When you are 

done, select 

“Next ” to 

continue with 

renewal.   

User Account – Renewal Menu 
Address Detail Summary 
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You must 

certify 

whether or 

not you have 

had any legal 

action against 

your license 

in another 

jurisdiction.  
 

Select “Next” 

to continue or 

“Cancel” to 

end the 

renewal 

process. 

 

User Account – Renewal Menu 
Attestation – Disciplinary Action 

You must certify 

that you have 

already 

completed your 

continuing 

education (CE) 

requirement or 

will have your CE 

completed by  

March 1, 2017. 
 

Select “Next” to 

continue or 

“Cancel” to end 

the renewal 

process. 

User Account – Renewal Menu 
Attestation – Continuing Education 
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Review the data and 

press “Next” to 

continue, “Previous” to 

go back and make any 

edits or corrections, or 

“Cancel” to end the 

renewal transaction.  

User Account – Renewal Menu 
Application Summary 

Answer “Yes” 

or “No” to the  

information on 

the renewal 

affirmation 

page and 

select 

“Submit” to 

complete the 

renewal 

process. 
 

Press “Cancel” 

to stop the 

renewal 

transaction.  

User Account – Renewal Menu 
Attestation – Renewal Affirmation 
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Once you have 

provided all of the 

appropriate data 

to submit for 

renewal, select 

“Pay Now.”  

 

Only select 

“Submit 

Additional 

Applications” if 

you are 

attempting to 

renew multiple 

licenses. 

User Account – Renewal Menu 
Application Confirmation 

When you are 

ready to 

proceed with 

payment 

select your 

payment 

method, then 

select “Next.” 

User Account – Renewal Menu 
Make Payment 

$98.75 

12345 
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Confirm your 

payment 

method 

selection and 

fee, then 

select “Next” 

or “Cancel” to 

return to the 

previous 

screen. 

User Account – Renewal Menu 
Confirm Payment 

$98.75 

$98.75 

12345 

Smith, J.  

If paying by credit card enter the requested information 

and select “Next.” 

User Account – Renewal Menu 
Credit Card Payment 

$98.75 

12345 
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Acceptable Forms of Payment 

If no issues occur processing your online payment, 

a “Validation Number” and “Trace Number” will be 

provided. Select “Next” when accepted. 

$98.75 

$98.75 

User Account – Renewal Menu 
Payment Successful 

Smith, J.  

12345 
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Enter your Social 

Security number 

and the security 

characters located 

at the bottom of 

the screen.  Then, 

select “Next.” 

Note: Your Social 

Security number 

must match the 

number in the 

database utilized 

by FBPE.  

User Registration – Validate Your License 


